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oD FORM 1556 -
REQUEST, AUTHORIZATION, AGREEMENT, CERTIFICATION OF TRAINING AND REIMBURSEMENT

PRIVACY ACT STATEMENT

AUTHORITY: 6 1L5C Seclons £107 - 4115 and E.0, 9397,

PRINCIPAL PURPOSEIS): Toe reyuest training by employass ar military persanie) and (o documend the authorizaton for sxpenses of such
lraining, agreements for cantinuation in sarvice follewing oy, certificates of training, and any reimbrseenl obligasions contracted by

parsonnel or employees ax o result of receiving Training,

ROUTINE LUSE[S}: Civilian training informarticn is provided to Office of Poarsoong! Managerpent [P0 far dara reanring P s led

O S N B

DISCLOSURE: “aluntary; howeever, lailure to turnizh the requasted information may el inogaor vrelg bl 1o

PAITISRT ) o thes by

GENERAL INSTRUCTIOMNS
This is o multi-purpose form. It will be tsad for all training incidenls, Specific guideings tar dars input will be sel by it
Dol companent. Data required by Lhe Ofice of Personnel Managemeant,

COPY DISTRIBUTION

Copy '1: File in the training/perscnnel foldsr.

Copy 2! For Agency ADP Systam.

Copy 3 Give vendor Lo nurminate smployeae.

Copy 4. Give vendor as the obligalion Tur spproved costs.
Copy &t Give vandor to return Lo confinm numination status.,
Copy G Give finance office to authorize poymenls,

Copy 71 Give linanee othice 10 oohorize gy scparate
cavinenils for boocks, materal or other costs,

Copy 21 Give cmployae,

Copy 8: Use to evaluate trasioo,

Copy 10 [Kaep at ariginating offive,

COMPLETION INSTRUCTIONS

fterm A - Muy be found initems 33 and 35 of Standard Form 60, "MNotification ol Personnel Actian,

Itern B - Follow DoD component inslructions,
ltermn © - Faollow local procedures, Mormally ¥ beside "initial "
ltem O - I this is an eendment, enter number.

whansf ranuired.

SECTION A - TRAINEE ! APPLICANT INFORMATION

[tem 7 - Fill in traines's nama.  If more than one nomines, list
urn sepdrdle sheet.

Items 2 Enter first five leligrs ot traines's last name.
Itern 3 - Enter traince’s Social Seourily numbser.

tam 4 - Frnter appropriate code for trames's educaliongl level,

00 - Mat applicable

01 - Ma farmal or saomea elemomtany

02 - Clemantary graduate

03 - Same high schaol

04 - High schoal graduate ar
certificate of coquivalancy

U5 - [erminal Occupational
Fragram [T

06 - [OF Cartiticate

07 - Started collage

1 yuear af college

08 2 years ol collegs

10 - Associala Degrev

11 - 3 yaars of pollege
T2 & yoars ol cellegs
T3 Bochels Dogree
T4 - Post Bachclor

Th - Tat Profossianal
T - Poat | st Prafessional
17 - Master Degrar

18 - Prnat Master

18 - Gth waar Degras
20 - Mozt Gthovear

21 - Dactorate Degrees
22 - Mozt Doctorats

ltem & Enter yeors and months of centinuous Faderal
Government serice,

Item & - Follow iocal procedures,
Item 7 - Follow local praceduras,
Item 8 - Sell-explanalony,

Item & - Gelf-explanatory,

Item 10 - Self-axplanatory,

[tesm 17 - Enler trainge’'s arganizatinon nama.

ltem 12 Enter Lraines's organisation mailing address,
ltermn 12 - Enter submitting argamzaton s six digit wear
identification code (LY. (See a0 component mstrueniiong. )

ltem 14 - Cnter appropriats cooe
G- Cargo Sondibional
o - Carpor 2 - Resgrve
T - Temporary 3 - Mational Guard
E - Excapted I Intenmittent

St alzbrcweration,
1 - Regular

Item 15 - To be computed and filled in by Lhe nominating
training office.

ltem 16 - Seif-axplanatory

SECTION B - TRAINING COURSE DATA
Iterns 17, 18, and 19 - Self explanatory.

Item 20 - Course Codes. Gee back,

lerm 27 - Total hours are determined by multiplying hours
attended per week by the numbear ot weeks of the course,
Dty and non-duty hours are selt-explanatory. Cnter ane hour
or mare; reund fractions up,

Itam 22Za - Follow Dol component instruction.

Iterm 22b - Enter training source catalog/course 1D number,
Item 22 Follow local procedures,

Iterms 23a & b - Enter in year, menth, doy sequence Lhe course

dates (o YYY YR farmat, ooy, Jure Th, 2000 wowid be eorerad
gz 200008 15

DD FORM 1556 [(PAS AND INSTRUCTIONS), AUG 2002




DD FORM 1556 INSTRUCTIONS iCantimsd,

SECTION B - TRAINING COURSE DATA (Coniinuesd)

fteme 20 - COURSE CTODES - Enter appropriate codes Tram
those listed below.

A - PURPOEE

T - Mission er program changs

2 - Newr techincolbongy

3 - New waork assignmant

A= lmgenen preserd
petfarmancs

5 = Maat futura staffing nieds
& - Develop unavailable skills

T o= Tracle or craft appoenlicestogp
8 - Orientation

B Al Basee cdoanbion

B - TYPE

T - Executive and managsmeans

2 - Bupedisoryg

3 - Legal, medical, scientific ar
ey

4 = Administration and analysis

5 - Speanialty and techinical
& - Clarical

T - Tracle o craft

8B - Crientatian

S - Madull Dt cdicatien

- SOURCE

SECTION C - COSTS AND Il LING INFORMATION
ey 24 X T applicable.
Irems 26a & b - Enter dollars ancd enls,
Item 25c - Sum of itams 253 & b 5o Mo below
ltem 25d - Follow Dol component instructinons
Items 260 & b - Enler dollars and cents.

Item 26e - Sum of items 260 & b, (Ses Nore below)

Items 27 & 23 - Tor finanee office use. Enter only ane
accounting classification on earh DD 1666,

Itemes 28 & 31 - Follow local procaduras,
Irern 30 - Sum of jtems 260 & Z6c,

MNeta: For a group, totals are for all Laingees,

B - S Army

O - Gther Nal

F - US Ajr Forcn

M- LIS Maring Corpes
N - US Mawy

- Defense Logistics Agancy
[owezrnman L e race ney

= Man=Gavernment, designad for agancy
Moar-Gavermment - all-shelf

- Gtate or lacal Governmeant

O Lk M

D - SFECIAL INTEREST

O - Mo special program T - Frecotve Developrent 2 - Superasien

E - TRAINING VENDOR
Follows Dol cormponent mstructions.

F - SECURITY CLEARAMNCE OF COURSE

U - Unclassified - Cenficerdial 5 - Secrel T Tege Seorol

G- ALLOCATION STATUS

1- Primary 2 - Alternate 3 - Space Availakls

H - PRIOAITY
Enter priority 1, 2, ar 3 in accordance with Col Instruction
1400.260-M, chapter 470,

|- TRAINING LEVEL

1 Elernentory
2 - High School

3 - Veoatianal!
TechmicalfSociatanal!
Business/Cammercial!
Adrninisira e

4 - College, undergraduate
B Colleoge, yraduate
G - College, past graduate

J - METHOD OF TRAINING

T Un-the-job traimmng formal)

2 - Rotaticn of wirk assignmant

A Heounar {training)

4 = Conference/meating/sympasiam
B Clureespuoncienae

B - Directed study

4= Glassrinm Joesidont)
B - Clazsrocom lon site)
B - Tast'Fouivalenny

K - THAINING PROGHAM
Follow: Dol componenl inslioclions, T

L - REASON FOR SELECTION OF COURSE

T - Qwality ol training

2 = Most cost effective

d 0 Llnguoe vapabality al training souoroe

4 - Locaticn

B Mol availakble in Goewvernment

6 - Inzidental to procurement of equinmeant
T - himeliness

SECTION [ - APPROVALS/ CONCURRENCE/
CERTIFICATION

Hem 32 - o be cartitied!signed by supervisar of traines

llem 32 - 1o be certitied/signed by The afficial designated CPO
Haad of Training.

Item 34 - Tollow local procadiures

ftam 35 - School afficial complete, sign, date and nelurn

copy 9,

Mem 26 - 1] courss completed, entar date and grade; if nat,
return form with explanatery menw e Traimng Othzer
idantified nitem 33,

ltems 37 & 38 - Follow local procedures,

SECTION E - TRAINEE AGREEMENT/CERTIFICATION

ek ol Copy 7

[he tranee lapplicantl must raad and understancd tha
statements contained in this section, || there are any
quaslions, pleass contact the nomirating astivity Training
Offica.

Irtam A8 - T he completed] vy omisatiog Tramimeg S hee.
Item 39 - To he sigred anc datod wy cmployee nooanslad Do

rIlZl]'.-g[Zl'l..'l.-!”Ir]I[-."?Il l[HI['IIF‘lg.

SECTION F - TRAINING VENDOR

fack of Copes 5 & 5)

Hems A0 & 43 - Instrostions on Lo owool ooy 2

Item 44 - Racs of Sony 5 - Railing Sodoliess Buamnsating
Agency - Lo be Iilled v by ominatng Traning Office.

SECTIOMN G
Rkt

FINANCE
Items A5, A&, or A7 as appropriate, Sdlarl e by D nennes Ly
activity Trainnng 2o,

SECTION H - EVALUATION

(i 1)

To e completed by traines and immadiate suparvisor aftar
training is completec Soloesding qoenoce instroctions )
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